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1. OBIIME ITOJIOKEHUA

1.1. Hacrosimee mnonoxeHnue pa3paboraHo a1 MyHMIMIAIBHOTO OHOJKETHOTO
JOIIKOJIBLHOTO 00pa3oBatenbHOTO yupexneHus «CBernsidok» c.TpynoBoe (manmee -
MBJIOY) B COOTBETCTBUU c Koncturynueit PO, TpynoBsiMm
kojiekcoM P®, denepanbHbiM 3akOHOM «O MEPCOHANBHBIX AaHHBIX» OT 27 utoiyst 2006
r. Ne 152 -@3, Ilepeunem cBeneHui KOH(PUICHINATBEHOTO XapaKTepa, YTBEPKAEHHBIM
Vkazom Ilpesunenta PO or 06.03.199r Nel88 u apyrumu COOTBETCTBYHOUIUMHU
3aKOHO/ATEJIbHBIMA U UHBIMM HOPMATHUBHBIMU MPABOBBIMU akTaMu PD.

1.2. OcHoBHast nenp Hacrosimero IlonokeHus — yCTaHOBJIEHHE €IUHOTO IOpsaKa
3alUTHl NEPCOHAJIBHBIX JAaHHBIX PAOOTHUKOB YUPEKICHUs JUIsl 0OECIEeUeHMs! 3allUThl
€ro mpaB ¥ cBOOOJ Mpu 00pabOTKE MEePCOHANBHBIX JAHHBIX, B TOM YHCJE 3aIlUTHl IIPaB
Ha HEIIPUKOCHOBEHHOCTb YaCTHOMW KU3HH, JINYHYIO U CEMEMHYIO TallHY.

1.3. Hacrosmum IlonoxkeHnem ompeaensercss TMOPSAOK TMOdydeHus, oOpaboTKH,
XpaHeHus, Mepeladyd U JIIoOOro JIpyroro MCHOJIb30BAHUS TEPCOHAIBHBIX JaHHBIX
paboOTHMKA, a TaKKe BEACHUS €ro JHUYHOTO Jella B COOTBETCTBUU C TPYAOBBIM
3aKOHOJATENLCTBOM PD.

1.4. B nacrosmem IlonoxxeHnH UCIIOIb30BaHbl CAEAYIOLIME TEPMUHBI U ONIPENEICHUS:

- paOOTHUK —  (PU3MYECKOE JIMIO, COCTOSIIEE B TPYAOBBIX OTHOLICHHUSX C
paboronarenem;

- pabotonarens — 3aBeAyromnuit MBJI0V;

-[IpeJICTaBUTENb paboTojarens — paOOTHUK, HA3HAYCHHBIM MPHUKa30M paboTojaTens
OTBETCTBEHHBIM 3a cOOp, 00pabOTKy, XpaHEHHE W Tiepefady MepPCOHAIBHBIX IaHHBIX
pPaOOTHHUKOB;

-[IEPCOHAJIbHBIE JaHHbIE — JH00ass MHpOpMaIKs, OTHOCSINAACA K ONpeAeIEHHOMY WIH
orpenesieMOMy Ha OCHOBAaHMM Takoil mHpopmanuu ¢uzndeckoMy Juiy (pabOTHUKY),
HeoOxomumass MBJIOY, B Tom umcne damuiaus, wMs, OTYECTBO, TOJ, MECSII, JaTa U
MECTO PpOXKIEHHSA, aapec, CEeMEHHOE, COLMAIbHOE, WMYLIECTBEHHOE IIOJIOKEHHUE,
oOpa3oBaHue, npodeccus, J0X0Abl, Apyras nHpopMaIus;

-00paboTKa MEepCOHAJIbHBIX JAaHHBIX — JeHCTBUS (Omepainuu) ¢ MepCOHAIbHBIMU
NaHHBIMM, BKJIIOYas cOOp, CHUCTEMaTU3allUI0, HAKOIUIGHHE, XpaHEHUE, YTOUYHEHHE
(oOHOBIIEHHE, UW3MEHEHME), HCIIOJIb30BAaHUE, pacCHpOCTpaHeHHE (B TOM 4HCIIE
nepenady), obe3nnynBaHue, OJOKHPOBAHHME, YHUYTOXKEHUE MEPCOHATIBHBIX JaHHBIX;

-pacnpoCTpaHeHWE MEPCOHATbHBIX JIAHHBIX — JICWCTBUS, HAlpaBJICHHBIC Ha Iepefady
MEPCOHATBHBIX JIAHHBIX OMpPeNeIEHHOMY KpyTy JinIl (Tiepenada MepCOHANTBHBIX JTaHHBIX)
WM Ha 0O3HAKOMJICHHE C IEPCOHAIBLHBIMM JaHHBIMA HEOTPAHUYCHHOTO KPyra JIUIl, B TOM
qrciie 00OHApOJOBAaHUE TMEPCOHAIBHBIX JAaHHBIX B CPEJICTBAaX MacCOBOW WH(MOpPMAIIHH,
pa3MeInieHue B UH(OPMAIIMOHHO — TEJIEKOMMYHHUKAITMOHHBIX CETAX
WIH TIPEJIOCTaBICHUE JOCTylMa K IEePCOHAIBHBIM JIAHHBIM KaKUM — JIMOO WHBIM
CIoco0oM;




-MCIIOJIb30BAHUE NEPCOHANbHBIX JIAHHBIX — JIEHCTBUSA (ONepaluu) C MEepCOHATbHBIMU
JAHHBIMU, COBEPLIACMBIC B LEIIAX IPUHATUSA PELICHUN UIIM COBEPILIECHUS UHBIX NEHCTBUM,
HNOPOXKAAOINX FOPUANUECKUE TIOCIEACTBUS B OTHOLICHHHM CYyOBEKTa MEPCOHATBHBIX
JNaHHBIX WM JPYIMX JUL JUO0O MHBIM OOpa3oM 3aTparMBaroIIMX IpaBa U CBOOOMBI
CyObeKTa epCOHAIbHBIX JAHHBIX WIN APYTUX JIULI;

- 3aIIMTa [EPCOHAIBHBIX JAHHBIX — JACSATEIbHOCTh  YIOJHOMOYEHHBIX JIMI[ IO
0o0eCrieueHNI0 ¢ TOMOIIBI0 JIOKAIBHOTO  PEryJupoBaHUS IOpsAaka 00paboTKu
NEPCOHATBHBIX JAHHBIX U 00€CIeUYeHNne OPraHu3allMOHHO — TEXHUYECKUX MEp 3alllUuThl
uHpOpMAIIMM OT HEMPAaBOMEPHOTO JIOCTyIa, YHUYTOXKEHUS, MOIUPUIIMPOBAHMS,
OJIOKMPOBAHMSI, KOIIMPOBAHUS, PEJOCTABIEHNUS, PACTIPOCTPAHEHUS;

- OJIOKMpPOBAaHUE  TIEPCOHANBHBIX _ JIAHHBIX - BpPEMEHHOE TMpeKpamieHne cOopa,
CHUCTEMAaTHU3alluM, HAKOIUICHHs, WCIOJIb30BAHUS, PACIPOCTPAHEHUS MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE UX Mepeaayu;

- YHUYTOXKCHUC TICPCOHAJIIBHBIX JAAdHHBIX — I[GﬁCTBH)I, B PE3YyJbTAaTC KOTOPBIX
HCBO3MOKHO BOCCTAHOBUTH COICPIKAHUC IICPCOHAJIbHBIX HAHHBIX B HH(l)OpMaHHOHHOﬁ
CUCTCMC IICPCOHAJIBHBIX HAdHHBIX WJIM B  PCE3YJIbTATC KOTOPBLIX YHHYTOXKAKOTCA
MaTCpraJIbHbIC HOCHUTCIIN MCPCOHAIBHBIX TaHHBIX,

- 00e31MYNBAaHNE TEPCOHAIBbHBIX JIAHHBIX — JEWCTBUS, B pe3yidbTare KOTOPBIX
HEBO3MOXKHO OIPEIETUTh MNPUHAIEKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- KoHbUAeHIIMalbHass uHpopMaIus — 3To HHPopManus (B JOKYMEHTUPOBAHHOM WU
3JEKTPOHHOM BHJIE), JOCTYNl K KOTOPOMl OrpaHUYUBAECTCSI B COOTBETCTBUU C
3aKOHOAATEILCTBOM PD.

1.5. PaGotauku npu noctyruiennu Ha padoty B MBJIOY momkHbI OBITH 03HAKOMIICHBI
noJl noJanuck ¢ Hacrosumm IlonoxeHuem.

1.6. Hacrosimee Ilosmoxxenune ytBepxkaaercs 3aBenyrommm MBIAOY u aeiictByeT 10
MIPUHSITUS HOBOTO.

1.7. Bo Bcem MHOM, HE OroBOpeHHOM B HacTosiuieM [lonokeHun paboTogaTenb M €ro
npeacTaBuTeNy, a Takke padotankn MBJIOY u ux mpencraBuTenn pyKOBOJACTBYIOTCS
Koncrutyuueit P®, TpynosiM koxekcom P®, @enepanbHbiM  3akoHOM  «O
MEePCOHANIBHBIX NaHHBIX» 152 — @3 ot 27.07.2006r. 1 ApyruMu 3aKOHOJATEIILHBIMU U
HOPMAaTUBHO — IIpaBOBBIMHU akTamu PO.

2. CbOP, OBPABOTKA U 3AHIUTA INEPCOHAJIBHBIX
JAHHbBIX PABOTHHKA.

2.1. IlepconanbHble JaHHBIE pAOOTHUKA OTHOCATCA K KOH(PHUACHIHAIBLHON MHGOPMALIUU.
Jlnst nuua, MOJYYMBILETO JOCTYI K MEPCOHAIBHBIM JaHHBIM, 00S3aTENbHBIM SIBIISETCA
TpeOOBaHWE HE JOMYyCKaTh pacHpoOCTpaHeHHWE MaHHOW WHopmanuu 0e3 corjacus
pabOTHHKA, a TaK)Ke MPU HAIWMYHHA WHOTO 3aKOHHOTO OCHOBaHUsA. TpeboBaHms K paboTe ¢
NEepPCOHATBHBIMU JaHHBIMU PAOOTHUKA yCTaHOBIEHBI cT.86 TpynoBoro konekca PO u He



nomgjiexkar HM3MCHCHHIO M HCKIHOYCHHIO. SIBasroTcs  00s13aTeILHBIMHU ajg  CTOPOH
TPYAOBOI'O OTHOIICHHUA.

2.2. OOpaboTKka MEPCOHATBHBIX TAHHBIX MOXET OCYIIECTBIATHCSA paboTojaTeneM WiIH
€ro TPEACTaBUTEISIMH TOJIBKO C COIJIachsl paOOTHHKA, 3a HCKIIOUYCHHEM CIIydaes,
npeaycMOTpeHHBIX 1. 2.3 HacTosmero [lonoxxeHus.

2.3.B nensx oOecrneueHusl mpaB U CBOOOA dYenoBeka W TpaxaannHa MBJIOY mpu
00paboTKe TEepPCOHANBHBIX JaHHBIX PAaOOTHHKA 0053aHO COOMIOAATh 00IIe TPEOOBAHUS:

-00paboTKa NePCOHANBHBIX JAHHBIX pAOOTHUKA MOKET OCYHIECTBISITHCS UCKIIOUYUTEIBHO
B LIEJsAX oOecrieueHus COOJIIOICHHUS 3aKOHOB M MHBIX HOPMATUBHBIX NPABOBBIX aKTOB,
coleicTBUS paOOTHUKA B TPYAOYCTPOHCTBE, OOYYEHHHM W TIPOJBIIKCHUS IO CIYXKOe,
obecrieyeHne JTHYHON 0€30MaCHOCTH, KOHTPOJIS JACSITEILHOCTH, KOJIMYECTBA M KauyecTBa
BBITIOJTHSIEMOM paboThl U obecrneueHus coxpanHocty umyiectBa MB/IOY, paboTHuka u
TPETHUX JIMII;

-o6pa60TKa ICPCOHAJIbHBIX OAHHBIX MOXKCT OCYHICCTBIIATHCA I CTATUCTUYCCKHUX HIIN
HHBIX HAY4YHbBIX H CJ'Iy}KGGHBIX een IIpu yCJIIOBUHU 00513aTeNIbHOr0 00C3ITMUNBAHUS
NEPCOHAJIBHBIX TAHHBIX;

-uH(popMaLus 0 NEePCOHAIBHBIX JaHHBIX paboTHHKA npenocrasisercs MBJIOY Tonbko
pabOTHUKOM YyCTHO, JHOO MMyTEM 3alOIHEHHS PAa3IMYHBIX AHKET, OMPOCHBIX JIHCTOB,
KOTOpBlE  XpaHATCA B  JM4YHOM  Jene. Ecium  nepcoHanbHble  JaHHbBIE
paboOTHMKA, BO3MOXKHO, IOJYYMTb TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JIOJIKEH
OBbITh YBEIOMJIEH 00 9TOM HE MEHEe 4eM 3a TPU JHSA M OT HEro JOJKHO OBbITh IOJIYyYEHO
NUCbMEHHOE corjiacue (JInbo MUCbMEHHBIM OTKa3), KOTOpoe pabOTHUK JOJDKEH IaTh B
TEUYEHHUE MATH pabounx JHEH C MOMEHTA MOJIYYECHHS COOTBETCTBYIOIIETO YBEIOMIICHHS.
B nucbMeHHOM yBenoMiIeHMHM paboTOAaTeNb JOJKEH COOOIUTh PAOOTHUKY O LEJfX,
IPEIoNaraéMplX MCTOYHMKAX M CIoco0ax IMONY4YEeHUs IEePCOHANBHBIX JIaHHBIX,
XapakTepe MoJIeKAIUX MOTYISHHIO ePCOHATBHBIX AAHHBIX (Hampumep, odopmieHue
3arpoca B y4yeOHOe 3aBeJeHHE O MOJJIMHHOCTH JOKyMeHTa 00 oOpa3oBaHMM U T.JI.) U
HOCJIEICTBUAX OTKa3a paOOTHUKA AAaTh MUCbMEHHOE COIJIacHe Ha X MOJyYeHHE;

-MBIOY He wumeer mnpaBo mojydyaTb M 00pabaTbiBaTh NEpPCOHAIbHBIC JIaHHbBIE
paboTHUKA, KacarolIMecs pPacoBOM, HAlMOHAIBHOW MPUHAAJIEKHOCTH, MOJIUTUYECKUX
B3TJISIZIOB, PETUTHO3HBIX WK (pritocopcknx yOeKIeHU, COCTOSIHUS 37I0POBBSI U YaCTHOU
JKHA3HU. B cnydasx, HEenmocpeaCTBEHHO CBS3aHHBIX C BOIPOCAMU TPYIOBBIX
OTHOILIEHUM, B COOTBETCTBUHU CcO cTaThéd 24 Konctutyumm PO, pabotomarens Bmpare
nojiyuatb M oOpabaTbiBaTh JaHHBIE O YACTHOM >KM3HM paOOTHHUKA TOJIBKO C €ro
MMACBbMEHHOT'O COTJIACHS;

- MIOY He uMmeer npaBa noiydaTh 1 00pabaThIBaTh MEpCOHANIbHBIE TaHHbIE PAOOTHUKA
O €ro 4YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIM O €ro Mpo¢Co3HON
NeSITENTFHOCTH, 32 HCKIIOYCHHEM CITY4aeB, MPETyCMOTPEHHBIX (eiepaTbHbIMU 3aKOHAMH;

-TIPU TPUHSATHH PEIICHUH, 3aTparuBaromux uHTEepechl paborHuka, MBJIOY ne mmeer
IPaBO  OCHOBBIBAaTbCS HA IEPCOHANBHBIX JIAHHBIX pa0OTHHKA, MOJYyYEHHBIX



UCKJTIOUYUTENBHO B PE3yNbTaTe WX aBTOMATU3MPOBAHHON 00pabOTKe MM 3IEKTPOHHOTO
IIOJIYYCHUS.

2.4. Cornacue paboTHHKA TPU 0OpabOTKE €ro MEePCOHANBHBIX JAHHBIX HE TpeOyeTcs B
CIyJasix, Korja:

-00paboTKka TEPCOHANBHBIX JAHHBIX pPAOOTHHWKA OCYHIECTBISETCS HA OCHOBAHUU
(enepabHOro 3aKOHA, YCTaHABIMBAIOIIETO €€ LeNb, YCIOBUS MOTYYEHHsI IEPCOHANTBHBIX
JAHHBIX U KPYI' CYOBEKTOB, MEPCOHAJbHbIE JAaHHBIE KOTOPBIX MOAJsiexar oOpaboTke, a
TaK)Ke€ ONPEEIISIOIEr0 MOJTHOMOYMS paboTOAATENS U €r0 IPEICTaBUTENEH;

-00paboTKa MEePCOHAIBHBIX JaHHBIX Pa0OTHUKA OCYLIECTBISAIOTCS B LEJIAX UCIOIHEHHUS
JI0roBOpa, OJHON U3 CTOPOH KOTOPOTO SIBJISIETCS caM pabOTHHUK;

-00paboTKa MepCcOHATBHBIX JAaHHBIX PAaOOTHUKA OCYIIECTBIAETCS JJISI CTATUCTHYECKUX
WJIM UHBIX HAYYHBIX I€JIeH MPU yCIOBUM 00s13aTeTbHOTO 00€3TMYMBAHUS TTEPCOHATBHBIX
JIaHHBIX;

-06pa60TKa IICPCOHAJIbHBIX JAHHBIX pa6OTHI/IKa HeO6XOIlI/IMa JJI 3alllUThl  )KM3HU,
300POBbA WJIM HWHBIX KHU3HCHHO BaXHBIX HWHTCPCCOB pa6OTHI/IKa, €CJIN TIOJIYYCHHUC
corjacusa pa6OTHI/IKa HCBO3MOXHO,

-00paboTKa MEPCOHATBHBIX JTAHHBIX PAOOTHHKA HEOOXOIMMa JUIsl JOCTABKH TOYTOBBIX
OTIPABIICHUN OPraHU3alMsIMU  [OYTOBOM  CBSI3M, OCYLIECTBJIEHUS  OIEpaTOpaMu
AIEKTPOCBA3U PACUYETOB C IIOJIB30BATEISIMU YCIYT CBA3U 3a OKa3aHHBIE YCIYTHU CBSA3H, A
TaKXe U1l PACCMOTPEHUS NPETEH3UM 10JIb30BATENEH YCIyTaMu CBS3H;

-OCYIICCTBIIACTCA 06pa60TKa MNCPCOHAJIBHBIX  OAHHBIX pa6OTHI/IKa, Mo AJIC)KaluXx
OHY6HI/IKOB3HI/IIO B COOTBCTCTBHUH C q)eﬂepaﬂbHI)IMI/I 3aKOHaMM.

2.5. Ilpu mnocrymiennn ©Ha pabdory B MBJIOY pabGoTHUKOM MpeaoCTaBIIsIeTCs
paboTomatento WM €ro MPEeACTaBUTENI0 TNEepCOHalbHBbIE JaHHblE O cebe B
JTOKYMEHTHPOBaHHOH (opme:

- HaCIIopT HUJIN UHOM JAOKYMCHT y,HOCTOBepﬂIOH_II/Iﬁ JIMYHOCTD,

- TPYOBYIO KHMXKKY, 3a UCKJIIOUYEHHUEM CIIy4aeB, KOTJa TPYAOBOM JOTOBOP 3aKIIIOYAETCS
BIIEPBbIE WJIM PAa0OTHUK IIOCTYNAET Ha pabOTy Ha YCIOBUSIX COBMECTUTENIbCTBA;

- CTPaxoBOC CBUACTCIBCTBO IrOCYAAPCTBCHHOI'O IICHCUOHHOT'O CTPAaXOBAaHMU,

- CBMJIETEJILCTBO O IOCTAHOBKE HAa YYET (PM3MYECKOIO JMIIA B HAJIOIOBOM OpraHe Ha
tepputopun Poccuiickon @enepannu;

-IIOKYMEHT BOMHCKOTO y4€Ta — JJii BOCHHOOOSI3aHHBIX U JIML, MOJUIeKAIINX MPU3BIBY
Ha BOCHHYIO CITYK0Y;



-TOKyMEHT 00 00pa30BaHMH, O KBAIN()UKALNN WM HAJTHYUU CIICHUAIBHBIX 3HAHUHA TpU
NOCTYIUICHMM Ha paboTy, TpeOYIOIlyI CHEeUUaTbHBIX 3HAHWM WK CHenualbHOU
NOJIFOTOBKH;

- COTJIaCHUC Ha UCITIOJIb30BAHUC IICPCOHAIIBHBIX JaHHBIX,

- MEIUWIIMHCKOE 3aKIIOYEHHE O BO3MOXKHOCTH BBIONHATH padory B MBJIOY mo
JIOJDKHOCTH, Ha KOTOPYIO OH MOCTYTMAET.

- clIpaBKa 00 OTCYTCTBUM (HAJIU4YHUH) CYIUMOCTH.
2.6. 3anpemaercs TpeboBaTh OT JUIA, OCTYNAKOLIET0 Ha padoTy, JOKYMEHTbI IIOMUMO
npeaycMOTpeHHBIX TpynoBeiM KoaekcomM P®, wuHbIMEH (enepanbHBIMH 3aKOHAMH,

yka3zamu [Ipesunenra PO u nocranoBnenusamu [IpaBurensctBa PO.

2.7.11pu 3akI0YEHUU TPYIAOBOTO JIOrOBOpPA M B XOJ€ TPYIOBOU AESITEIBHOCTH MOYKET
BO3HUKHYTb HEOOXOIMMOCTh B IIPEIOCTABICHUHN PAOOTHUKOM JOKYMEHTOB:

-0 BO3pacTe neTeﬁ; -0 6epeMeHHOCTI/I KCHIIINHEBI, -00 HHBAJIMIHOCTH; -0 IOHOPCTBE; -0
COCTaBC CEMBH, -0 H€O6XOI[I/IMOCTI/I yxoJa 3a OOJILHBIM WICHOM CCMbH; -IIPOYHC.

2.8. Ilocne Toro xak paboTomaresneM OyneT MPHUHATO PELIeHHE O MpuéMe pabOTHHKA Ha
pabory B MBJIOY, a Takxe BHOCIEACTBUM B NpPOLECCE TPYAOBOW IEATENBHOCTH K
JOKYMEHTaM, COJepKalluM TMEepCOHANbHBIE JaHHbIE pabOTHHKA, Takke OyayT
OTHOCHUTBCS:

- TPYJOBOM JIOTOBOD;

- IpuKa3 o nmpuéme Ha padoTy;

- IONOJTHUTENIbHBIE COTTIAICHUS K TPYI0BOMY JOTOBODY;

- MpUKa3bl 00 U3MEHEHUH YCIOBUU TPYIOBOTO JIOrOBOPA;

- KapTouka yHudunupoBanHoi popmer T- 2, yTBepkI€HHAS TOCTAHOBIICHUEM
I'ockomcraTra Poccum ot 05.01.2004 Ne 1;

- IPUKA3bI O MOOIIPEHUSAX U B3BICKAHUSIX;
-MEJIUIIUHCKHE IOKYMEHTHI;

U JIpyrue JOKYMEHTBI.

2.9. PabGoTonaTenb W €ro NpPEICTABUTEIM, IMOJIyYaroIIHe B 00paObOTKYy IepCOHAIbHBIC
JaHHbIE pa0OTHHUKA, 00s3aHbl COOMOAaTh KOH(MUICHIIMAIBHOCTh H(popManuu. JlanHOE

IPAaBWIO HE PacHpoOCTpaHsieTcss Ha OOMEH IMEepCOHAIBHBIMU JaHHBIMU PA0OTHHUKOB B
HOpPS/IKE, YCTAHOBICHHOM (heepaabHbIMU 3aKOHAMH.



2.10. 3ammTa TEpPCOHANBHBIX JaHHBIX paOOTHHKA OT HENPaBOMEPHOTO  HX
UCMOJb30BaHUA WM  yTpaThl oOecneuuBaercs paloromareneM 3a CUYET  €ro
CPEICTB B TOPSAKE, yCTAaHOBIECHHOM TpynaoBbiM KogekcoM P®D, nabiMu ¢enepanbHbIMU
3aKOHAMHU.

3. XPAHEHUE U 3AIIUTA INIEPCOHAJIBHBIX JAHHBIX PABOTHUKA

3.1. Ilepconanbubie nanHbie paboTHUKOB MBJIOY xpaHsaTcs Ha OyMakKHBIX HOCUTENSIX B
KaOuHeTe 3aBeNyIOUIero, apXuBe, METOIUYECKOM KaOuHeTe. [ 3TOro MCmoiab3yrTcs
crenuagbHO 000pynOBaHHBIE MKA(BI U (W) CeH(BI, KOTOPBIE 3aKPHIBAIOTCS HA KIIIOY,
py HEOOXOAUMOCTH — OTIEYaTHIBAIOTCSI.

Kmou or mxadoB u ceiipoB, B KOTOPHIX XpaHATCS TEPCOHATbHBIC JaHHBIC
pabotnukoB MBJIOVY, naxonurcs y 3aBenyromero MbJIOY, unu nuia oTBETCTBEHHOTO
3a XpaHEHUE MEPCOHATBHBIX JaHHBIX.

3.2. KonkpeTHble 00S3aHHOCTH IO BEICHUIO, XPAHCHWIO, 3alOJIHCHUIO W BbIIaue
NEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB: JIMYHBIX JIEJ], TPYAOBBIX KHWXKEK (IyOJIMKaTOB
TPYJIOBBIX KHIKEK), HWHBIX JIOKYMEHTOB, OTPKAIOMIUX TMEPCOHAIbHBIC JTaHHBIC
pabOTHUKOB, BO3JArarOTCS HAa OTBETCTBEHHOE JIMIIO, YTBEPXKIACHHOE MPHUKA30M
3aBenytouieit MBJIOVY.

3.3. B OTHOIIEHUH HEKOTOPBHIX JOKYMEHTOB JEUCTBYIOIIUM 3aKOHOJATEILCTBOM PO
MOTYT OBITh YCTAaHOBIIEHBI HWHBIE TPEOOBAHMS XPAHCHHS, YeM MPEAYCMOTPEHO
HactosammMm IlonoxkeHuem. B Takux cnydasx paboromaTenh U €ro
MPEJCTaBUTENM PYKOBOJICTBYIOTCSI NpaBWJIaMH, YCTAHOBJIEHHBIMU COOTBETCTBYIOIIUMHU
HOPMATHUBHBIM aKTOM.

3.4. Ceenennss o paborHukax MBJ/IOY Moryr Takke XpaHUTBhCS Ha JJIEKTPOHHBIX
HOCHUTEJISIX, TOCTYI K KOTOPBIM OIPaHUYEH MapOJIeM.

3.5. Pa6OTOIlaTeJ'IB H C€ro IpcACTaBUTCIIN 00ecrneynBaroT OTpaHUYCHHUC [JOCTYyIId K
MCPCOHAJIBHBIM JTaHHbBIM pa6OTHI/IKOB JinaaM, HC YIIOJTHOMOYCHHBIM 3aKOHOM.

3.6. Ilpu moJyYeHHWH CBEJCHMM, COCTABJISIONIMX IEPCOHAIBHBIC JIaHHBIC PAOOTHHKA,
BBIIIICTICPEYHCIICHHBIC JIMIIA UMEIOT MPaBO MOJIy4aTh TOJBKO T€ IMEPCOHAIBHBIC TaHHBIC
paboTHUKA, KOTOPhIE HEOOXOJHMMBI JUIsl BHITIOJHEHUS KOHKPETHBIX (YHKIUH, 3aaHul
IIPH TTOJTHOM COOJTIOIEHUN KOH(PUACHITNAIBHOCTH.

3.7.3ammTa nadopmanuu o0 nepcoHanbHbIX HaHHbIX. CoTpyaauku MBJIOY, umeromue
JOCTYIl K  HIEPCOHAIbHBIM JaHHBIM,  O0s3aHBl ~ NMPUHUMATh  HEOOXOIUMBIE
OpPraHU3alMOHHbIE W TEXHUYECKHE MEpbl ISl 3alIUThl MEPCOHAIBHBIX JAHHBIX OT
HEMPAaBOMEPHOTO WJIM CIyYalHOTO JOCTYIa K HUM, YHUUYTOXECHHUS, MOIU(DUITUPOBAHUS,
OJIOKMpOBaHMs, KOMUPOBAHUsS, PACIPOCTPAHEHHS, a TaKXKe€ OT HHBIX HEMPaBOMEPHBIX
JIEWCTBHI B OTHOILIIGHUH TAHHOW MH(OpMAIIHH.

3.8.Cnemmanuctel MBJIOY, wumeromme JIOCTYIl K IEPCOHAJIbHBIM  JAHHBIM, IpHU
NOJIb30BaHUH JIOCTYIIOM B CeTh MIHTEpHET 00s13aHbl MPUHUMATh MaKCUMaJIbHBIE MEPHI TIO
oOecrieyeHn0 6€30MacHOCTH:



-HCIIOJIb30BaTh AHTUBUPYCHOE o0ecnieueHue (C peryasipHbIM OOHOBICHHEM 0a3 BUPYCOB);

-HE JIONyCKaTh paboTaTh Ha CBOE aBTOMATHU3UPOBAHHOE pabodyee MeCTO JIHI, He
UMEIOIIUX MPABO JOCTYIA K HUM.

4. INEPEJAYA IIEPCOHAJIBHbBIX JAHHBIX PABOTHHUKA.

4.1. Ilpu nepenave mepcoHANBHBIX TaHHBIX pabOTHUKOB paboromatens MBJIOY o006s3an
cobmoaarh crienyromue Tpedoanus (cT.88 TpymoBoro kojaekca PO):

- He cooOuiaTh MepcoHajbHbIe JaHHbIe paOOTHHKA TPETheH CTOpoHE 0e3 MUCHMEHHOTO
cornacusi paOOTHHMKA, 32 HCKIIOYEHHEM CIy4yaeB, KOI/Ia 3TO HEOOXOJUMO B UENSIX
NpEeAYNPEXKACHUS YIPO3bl KU3HU U 3J0POBbI0 pPAa0OTHMKA, a TakkKe B CIydasx,
YCTaHOBJIIEHHBIX (efepaTbHbIM 3aKOHOM. YUHWTHIBasi, 4yTo TpynoBoil kojekc PD He
omnpenesnsieT KPUTEPUU CUTYallMil, MPEACTABISAIOIIMX Yrpo3y KU3HU WIN 3J0POBBIO
pabotHuka, pabotomarens MBJIOY B KaxJa0oM KOHKPETHOM Clydae JeiaeT
CaMOCTOSITEIBHYI0 OLEHKY CEpbE3HOCTH, HEMUHYEMOCTH, CTEIIEHU TaKOM yrpo3bl. Ecin
XKe JUIo, oOpaTUBIIEECs C 3alpOCOM, HE YIMOJHOMOYEHO (elepalibHbIM 3aKOHOM Ha
MOJIyUCHHUE TMEPCOHANIBHBIX JIaHHBIX pa0OTHHKA, JMOO OTCYTCTBYET NHCbMEHHOE
cornacue pPabOTHWKAa HA TPEJOCTABICHHWE €r0 MEPCOHATBHBIX CBEICHUU, MO0, IO
MHEHUI0  paboTojarens, OTCYTCTBYET  yrpo3a  KW3HH  WIM  3J0pPOBBIO
pabotHuka. PabGoromarens 00s3aH OTKa3aTh B MPEJOCTABICHUN MEPCOHAIBHBIX JTAHHBIX
JUIy, OOpaTUBIIEMYCSl C 3alpOCOM, U BBIJaTh MUCHbMEHHOE yBEAOMJIEHHE 00 OTKasze B
MIPEOCTABIICHUY MTEPCOHANBHBIX JTAHHBIX;

-HC COO6HIaTI) IICPCOHAJIbHBIC JTaHHBIC pa6OTHI/IKa B KOMMCPUYCCKUX LEJIAX 0e3 ero
INUCBbMCHHOI'O COrjiaCusd,

-IpeAynpeanuT  YIHOJIHOMOYCHHBIX  JIMII, nmojaydqaromux  IICPCOHAJIBHBIC  TAHHBIC
pa6OTHI/IKa, 0 TOM, 4YTO 3THU JAHHBIC MOTI'YT OBITH MCIOJIL30BaHbI JIUIIL B neiaax, AJia
KOTOPBIX OHH COO6H_ICHBI, u Tpe6OBaTL OT 3TUX JIMI HNOATBCPKIACHUA TOIO, YTO 3TO
IMpaBUJIO COGJ’IIOI[@HO;

-OCYILECTBIATh IMepefady MEepCOHANBHBIX JaHHbIX paboTHUKa B npeaenax MBJIOY B
COOTBETCTBUHU ¢ HacToAIMM [lonoxenuem;

-pa3pears TOCTYII K  IEpPCOHaJbHBIM  JaHHbIM  PaOOTHUKOB  TOJBKO
CIIELMAJIBHO YIIOJHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBIC JMLA JOJDKHBI HMETh
IPaBO I0JIy4aTh TOJIBKO T€ MEpPCOHAJbHbIE JJAaHHBbIE PAOOTHHKA, KOTOPbIE HEOOXOIUMBI
JUTS BBITIOJTHEHUSI KOHKPETHBIX ()YHKITHI;

-HC 3allpallnBaTb I/IH(l)OpMaHI/IIO O COCTOAHHUU 300POBbA pa6OTHI/IKa, 3a UCKIIFOUCHHUEM TCX
CBeHeHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXHOCTH BBIIIOJIHCHHA pa6OTHI/IKOM

TPYAOBOH (pyHKIINY;

-IepcaaBaThb ICPCOHAIIBHBIC JaHHBIC pa6OTHI/IKa MpeaACTaBUTCIIIO pa6OTHI/IKa B IIOPAIKCE,
YCTaHOBJICHHOM pr,[[OBI:-IM KOJACKCOM H HAaCTOAIIUM HOJIO)KCHI/ICM, " OrpaHUYrBaATh 3TY
I/IH(I)OpMaL[I/IIO TOJIBKO TCMHU TICPCOHAJIBHBIMH  JAHHBIMHA pa6OTHI/IKa, KOTOPBIC
HeO6XOIII/IMBI JJIA BBIIIOJIHCHUA YKA3aHHBIMU IPEACTABUTCIIAMU UX q)YHKHI/II‘/’I



4.2. BHyTpeHHH 10CTYyN K IEPCOHANIBHBIM JIaHHBIM COTPYIHUKOB.
[IpaBo moctyna K mepCOHANIBHBIM JAaHHBIM COTPYAHUKA UMEIOT:
-3aBEIYIOLLINM;

-OTBETCTBEHHBIH 3a JCIOMPOU3BOJICTBO - K TEM JAHHBIM, KOTOPBIE HEOOXOUMBI JJIsI
BBITIOJTHEHUS! KOHKPETHBIX (QYHKIUH;

-caMm pabOTHUK, HOCUTEIb JaHHBIX.
4.3.BHEMHUN JOCTYII.

K umcny maccoBbeIx motpeOuTesneii nepcoHanbHbIX AaHHBIX BHEe MBJOY MoxHO
OTHECTHU TOCYAapCTBEHHBIE U HETOCYAApCTBEHHbIE (YHKIIMOHAIIBHBIE CTPYKTYPHI:

-HAJIOTOBBIE HWHCIIEKIMU; -TPABOOXPAHUTEIbHBIE OpPraHbl; -OpraHbl CTAaTUCTUKH; -
CTPaxoBbI€ areHTCTBA; ~-BOEHKOMAThI; ~-OPTraHbl COLIMATLHOTO CTPAXOBAHUS; ~-[IEHCUOHHbIE
donnpr; [onpazaenennss MyHUIIMTIATBHBIX OPTAHOB YIPABIICHUS.

4.4 JIpyrue opraHuzaiuu.

CBegenuss o paloTarolleM COTPYJHUKE WIM YXE€ YBOJICHHOM MOTYT OBITh
IPEJOCTaBIECHbl APYroll OpraHu3aluy TOJBKO C HUCBMEHHOIO 3ampoca Ha OJsiaHke
OpraHu3alliy C MPHIOKEHUEM KONHUU 3asiBiIeHHUs paboTHHKA. OTBEThl HAa MHCbMEHHBIE
3alpochkl JAPYTUX OpraHu3ald U YYPEKIEHUH B Mpefesax HMX KOMIETEHLHMH U
NPEJOCTaBICHHBIX TOJHOMOYMH Jal0TCs B MUCbMEHHOUN popme Ha Onanke MBJIOY u B
TOM 00BbEME, KOTOpBIH MO3BOJSAET HE pasriamaTh H3IMIIHUN O00BEM NEepCOHAIbHBIX
CBeICHUH 0 paOOTHHKAX.

4.5.PoaCcTBEHHUKHY U YJIEHBI CEMEM.

HepCOHaJILHBIe JaHHBIC COTPYAHUKA MOTYT OBITH NpeaoCTaBJICHbBI POACTBCHHHUKAM
HJIM YWICHAM €T0 CECMbHU TOJIBKO C MMCbMCHHOI'O Pa3pCHICHUS CaMOro COTPYAHHUKA.

4.6.TpeboBanue 1. 4.1. [Tonoxenus He nojyIeKaT U3MEHEHHIO, UCKIIFOYEHUIO, TaK KaK
SIBJISIFOTCST 00513aT€ILHBIM JIJIsl CTOPOH TPYOBBIX OTHOIICHHWI HA OCHOBAHHH CT. 88
Tpynosoro koaekca PO.

5. OBA3AHHOCTU PABOTHHUKA U PABOTOJATEJIA
5.1. B nensx obecrnedeHus JOCTOBEPHOCTH NIEPCOHAIBHBIX JaHHBIX PAOOTHUK 00sI3aH:

- mpu nIpuéMe Ha paboTy MPEAOCTaBUTh PyKOBOAUTENIO (3aBeayrommuii) MBJIOY umu ero
YIIOJTHOMOYEHHBIM JIMIaM TOJHbIE U JOCTOBEPHBIE JaHHbBIE O cele;

- B CJIy4ae U3MEHEHUS CBEJICHUM, COCTABIISIOMIMX IEPCOHATIBHBIC TAHHBIE, CBOEBPEMEHHO
B CpPOK, HE MpEBBIMIAIOMIMK 5 pabouux JHEH, MperoCTaBUTh JAaHHYIO HHGMOpMAaIUIO
pykoBoautento MBJIOY unu ero ynoJiHOMOYEHHBIM JIUIAM.



5.2. PaﬁOTO)IaTe.]'lb 1 €10 YIIOJJHOMOYCHHbIC NPEACTABUTEIH 00s13aHbI:
-OCYIICCTBIIATDH 3allIUTY MCPCOHAJIBHBIX HAaHHBIX pa6OTHI/IKa.

-00ecrneunTh XpaHEHUE MEPBUYHONM YYETHOM JOKYMEHTAlUMu IO Y4€Ty Tpyla U €ro
OIUIATHI, K KOTOPOW, B YACTHOCTH, OTHOCSITCS JOKYMEHTHI 110 YUETY KaJIpOB, JOKYMEHTHI
1o y4€TY UCIIOJIb30BaHUsI pabOyero BpeMeHH 1 pacy€ToB ¢ pabOTHUKOM IO OIUIaTe Tpy/aa

v Jp.

-0 NUCBbMEHHOMY 3asBJICHHIO PaOOTHHKA HE IO3/1Hee TpEX pabouumx JHEeH co naHA
10JIaYM 3TOTO 3asIBIECHMS BBIIATh KONMUHU JOKYMEHTOB, CBSI3aHHBIX ¢ padoroil. (Komuun
nprka3a o mnpuéme Ha paboTy, NPUKA30B O NEPEBOAAX, IpUKa3a 00 YBOJIBHEHHH C
paboThl; KOMHIO M BBIIMCKA W3 TPYAOBOM KHUXKKH; CIIPaBKU O 3apa0OTHOW IUIaTe; o
HAUUCJICHHBIX M (AKTUYECKH YIUIAUEHHBIX CTPAaXOBbIX B3HOCAX Ha 00s3aTeIbHOE
IIEHCMOHHOE CTpaxoBaHUE; O Iepuojae padbotel u apyrue). Kommm g0KyMeEHTOB,
CBSA3aHHBIX C pabOTOM, JOJKHBI OBITh 3aBEpeHbl HAAISKAIUM 00pa3oM U
IPEJOCTaBIAThCS PAOOTHUKY O€3BO3ME3IHO.

6. IPABA PABOTHHUKOB B IIEJIAX 3AIIUTBI
IHNEPCOHAJIBHbBIX JTAHHBbIX.

6.1. B memsix obecniedueHusl 3amuThl IEPCOHATBHBIX JTaHHBIX, XpaHsmuxcs B MBJIOY,
Pa0dOTHHKYU UMEIOT NMPaBo Ha:

-TOTHYI0 HH(POpPMAIUIO 00 WX TIEPCOHABHBIX JaHHBIX M 00pa0OTKE ITUX JTAHHBIX;

-CBOOOJIHBIN JIOCTYN K CBOMM IE€PCOHAIBHBIM JAaHHBIM, BKJIIOUas MPaBO Ha MOJy4yeHUE
KONUW J1I00OM  3amucu, CcojAepKallled TMepCOHalbHbIE JlaHHble pa0OTHUKA, 3a
UCKITIOUYEHUEM CITY4aeB, MPEAYCMOTPEHHBIX (hellepalIbHbIM 3aKOHOM;

-0peacICHUEC CBOUX HpeHCTaBHTeHCﬁ JJIA 3aIATHI CBOUX MEPCOHAJIBHBIX JTAHHBIX,

-TpeOOBaHUs 00 UCKIIOUYEHUHU WIH WCTIPABJICHUH HEBEPHBIX AN
HETOJIHBIX MEePCOHaNbHBIX JaHHBIX. [Ipn oTkaze MBJIOY uckiounTh WM UCTIPABUTH
NIEpPCOHABHBIC JAaHHBIC PAa0OTHHKA OH MMEET NPaBO 3asABUTh B NMUCHBMEHHOW ¢opme
MBJIOVY o cBoéM Hecoriacum ¢ COOTBETCTBYIOIIMM OOOCHOBAaHHWEM TaKOTO HECOTJIacHsl.
[lepcoHanpHBIE JaHHBIE OIIEHOYHOTO XapakTepa paOOTHHUK HWMEeT MPaBO JOMOIHHUTH
3asIBJICHHEM, BBIPKAIOIINM €0 COOCTBEHHYIO TOUKY 3PCHHSL.

-Tpe6OBaHI/Ie 00 HU3BCIICHNU pa6OTOIlaTeJ'IeM BCCX JINL, KOTOPLIC PpaHCC OBLIN COO6HI€HBI
HCBCPHBIC WUJIN HCIIOJHBIC IICPCOHAIbHBIC TAHHBIC pa6OTHI/IKa, 000 Bcex MMPONU3BCACHHBIX
B HUX UCKIIIOYCHUAX, UCITPABJICHUAX UJIN JOIMOJIHCHUAX.

7.0TBETCTBEHHOCTD 3A HAPYIHIEHUE HOPM,
PET'YJIUPYIOIIUX ITOJTYYHEHME,
OBPABOTKY U 3AIIUTY INEPCOHAJIBHBIX JAHHBIX PABOTHHUKA.



7.1.JIua, BUHOBHBIE B HAPYIICHHH HOPM, PETYIHPYIOIIUX MOJydeHue, 00paboTKy u
3aIUTY NEPCOHAJIBHBIX JaHHBIX PAOOTHUKA, IPUBJIEKAIOTCS K AUCUUIUIMHAPHON U
MaTepUaIbHON OTBETCTBEHHOCTH B MOPSAJKE, YCTAHOBIEHHOM TpynoBbIM KOJIeKCOM PD n
UHBIMU (eiepaTbHBIMH 3aKOHAMH, a TAaKXKe MPUBJIEKAIOTCS K TPAKAAHCKO-TIPABOBO,
aIMUHUCTPATUBHOMN U YTOJIOBHOW OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM
(benepalbHBIMU 3aKOHAMH.

8.3AK/IIOYUTEJIBHOE ITOJIO’KEHHUE.

8.1.H3CTO$IHI€€ TTonoxxenue BCTYIIACT B CUJIY C MOMCHTA €TI0 YTBCPIKIACHUS ITPUKA30M
MBJIOV.



